IIOCTAHOBJUEHMUME

AIMUHUCTPALIMU
AHHMBCKOI'O 'OPOJICKOI'O OKPYT' A
or 17 ampens 2019 r. Ne 652-nma

r. AuuBa

OO0 yTBepkIeHHH 2IMHHACTPATHBHOrO PeraaMenTa 1o NPEeI0CTABIEHHIO
MYHHUHNAIBHOH yeayrn «IlperocTaBinenne 1ocTyna k ounpoBaHHbIM
H3aHHAM, XPaHALKUMCS B OHOIHOTEKAX, B TOM YHCIIe K dounny peakux

KHHT, ¢ y4eToM co0.1i0eHust TpeGoBaHHii 3aKOHOJaTeIbCTBA
Poceniickoii Menepanun 06 aBTOPCKHX H CMEKHBIX npaBax»

B cootsercrBiu ¢ PenepansHpiMu 3akoHamu ot 27 mons 2010 roza Ne 210-®3
«O6 opraHH3aNMHM TPENOCTABICHUS TOCYIAPCTBEHHEIX H MYHHUIHUNAIBHEIX yCIyr», oT 02
Mast 2006 rozma Ne 59-@3 «O nopsixe paccMoTpennst obpamennit rpakian Poceuiickoit
Geneparmy», ot 06 oxrsibps 2003 roxa Ne 131-d3 «O6 o6mmx IPUHIMIIAX OpraHu3a-
HHH MECTIONO CaMOyNpaBicHHA B Poccuiickoit Deneparuny, pacniopsokenueM [Ipasu-
TenbeTBa CaxanuHeKoi o6acta ot 15 centsabps 2015 roga No 459-p «O6 ytBepxaenuu
THIIOBOrO aMHHICTPATHBHOTO periamMenTa TIPENOCTABJICHHS TOCYAPCTBEHHBIX (MyHH-
UMNAIBHBIX) YCIYT OpraHaMH MECTHOTO CaMOYIIpaBIeHUs MYHHLHIIATEHEIX 00pa3oBa-
Huit CaxanuHcKo# 06macTiy, pyKkoBOACTBYSCH craTheif 38 Verasa MYHHIUIIAIBHOTO 00-
Pa30BaHUA «AHMBCKHH FODOJICKOH OKPYT», aJMUHHUCTDALHs AHUBCKOrO TOPOZICKOTO OK-
PYramocTaHOBJSAET:

1. YTBepAUTH aIMHHHCTPATHBHEIN PETNIaAMEHT 1o NPEJIOCTABIEHHUIO MYHHUIIUIIAIE-
HOH ycryru «IlpefiocTaBienne AOCTyna K Omu(poBaHHEIM H3IaHUAM, XPAHSIIHMMCS
B 6HOIHOTEKAX, B TOM YHCIe K QOH/TY PEAKAX KHHT, C YYETOM COOMIOAeH s TpeGoBaHMi
3aKoHOAaTenhCTBA Poccniickoit Peneparin 06 aBTOPCKHX W CMEKHBIX npaBax» (Ipuia-
raercs).

2. Hacrosimee nocraHos
JIMHBI» U Pa3MECTUTH Ha Of)
30BaHUs «AHUBCKHI ropo/

3. KOHTpOsIb HCITOINH
JHUPEKTOpA IETIapTAMEHTA ¢

4 \ CIEUBBITYCKe ra3eThl «YTpo Po-
MHHHEIPALMH MyHHIHIATEHOTO o6pa-

%
[2)

YTBEPXIEH

TIOCTaHOBIEHUEM aIMHHUCTPALIUH
AHHMBCKOTO FOPOJICKOTO OKpyTa
ot 17 anpens 2019 roma Ne 652-na

AIMUAHUCTPATUBHBIN PETJIAMEHT
T10 MpeNOCTABICHHI0 MyRHIMNANBHOH yeayrn «IIpegocraBienne nocTyna
K OUH(POBAHHBIM H3JAHHAM, XPAHSIIHMCS B GubauoTeKAax, B TOM YHCIe
K (GOHTy peIKHX KHHT, ¢ y4eTom cobIofenns TpeGoBaHmii
3aKoHonaTebcTBa Poccuiickoii ®exepanun
00 ABTOPCKHX H CMEKHBIX IIPABAX)

Pa3zgen 1. OGmue nosoxenus

1.1. IlpeameT peryinpoBaHusi AAMHHHCTPATHBHOIO periamMenra.

Hacrosiumii aiMAHHCTpATHBHBI} PETIAMEHT yCTaHABIMBAET CPOKH H TIOCNIe/I0Ba-
TEILHOCTh aIMHHICTPATHBHEIX NPOLIECAYP U aAMMHUCTPATHBHBIX J€HCTBHIA IIPH TpeNOC-
TaBICHUH MYHALUTIATBHOM yenyrn «IIpenocTaBienue JOCTyna K onudpOBaHHEIM H3/1a-
HUAM, Xpanamumes B GuOIMoTeKax, B TOM 4HC/e K GOHIY PEIKHX KHHT, C y9ETOM CO-
Gmonenus TpeGOBaHMI 3aKOHOZATETbCTBA POCCHIICKOlM Denepanuu 06 aBTOPCKMX U
CMEKHBIX IIpaBaxy.

1.2. Kpyr 3asiBuTeneii.

1.2.1. 3asBUTENAMHY SABISIOTCS (DM3HUECKHE H IOPH/IYECKIE JIMLIA, UMEIOIIUE Ipa-
BO Ha 00pallleHUE 32 MOTyYEHHEM MyHHLUMIATBHON YCIyTH B COOTBETCTRHN C HOpMATHB-
HBIMH TIpaBOBBIMH akTamu Poccuiickoit ®enepanmu, CaxaluHCKO# 0GTAacCTH, OpraHoB
MECTHOTO CaMOYINpPaBJIEH ) (Jayiee - 3aABUTENH).

1.2.2. TIoMHOMOYMSMU BBICTYTIaTh OT MMEHH 3asBHTENIeil TIpH B3aMMOJACHCTBUA
€ COOTBETCTBYIOIMMH OPTraHAMH HCIIONHHUTENBHOM BIACTH, OpPraHaMM MECTHOTO Camo-
YUPaB/ICHHS ¥ HHBIMU OPraHM3AUMAMHA IPU TPEJOCTABICHHH MyHHLMIATEHON YCIyIH
001a/1al0T 3aKOHHBIE MPEICTABATENN (GUIMIECKHX U IOPHIHIECKHX JIM1LI, UMEFOIIHe Ipa-
BO B COOTBETCTBHM C 3aKOHONATENLCTBOM Poccuiickoit Penepatmu 160 B CHLy Hazele-
HHS MX 3asIBUTENSAMM B IIOPS/IKE, YCTAHOBIEHHOM 3aKOHOAATeIbCTBOM Poccuiickoit Me-
ACpaluH, TIOTHOMOYHSMH BEICTYNATh OT UX UMEHH) (faJiee - peACTaBUTENH).

1.3. TpeGoBanus Kk NOpsAKy HHGOPMHpPOBAHHS 0 NOpsiike NpefocTaABICHUSs
MYHHUHNAJbHOH yCAYrH.

1.3.1. Madopmarius mo BOmpocam MpeoCTaBieHus MYHHULHIATBHON yCIyrH co-
001IaeTCs 3asBUTEAM:

- [IpY TUYHOM OOpAlleHHH B MyHHUMIAIBHOE GIOKETHOE YIPEKACHHE «AHMB-
CKasl IeHTpanM30BaHHas OubauoTeuHas cucremay (nanee - MBY AnuBckast IIBC), npe-
AOCTaBJIAIOIEe MYHUIMNIATBHYIO yCeyry 1o agpecy: Caxamunckas o6aacTs, r. AHMBa,
ya. IlepBomaiickas, 10, ¢ 10.00 go 19.00 wacos, cy66ota, nonenensaux - ¢ 10.00 10
17.00 4acos, BEIXOIHOH - BOCKpECEHBE;

- TP OOpAlIeHHH C HCTIOTb30BAHMEM CPEZICTB TeNe(OHHOH CBA3M 10 HOMEpam
TenedonoB 8(42441)4-12-84; 8(42441)4-26-61;
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- mpu nuckMeHHOM obpamenud B MBY Arnusckas I[BC no noure mo aznpecy:
CaxanuHckas 061acTs, r. Anusa, yi. IlepBomaiickas, 10, 1160 B 21€KTPOHHOM BHJE 110
aJ[pecy 3JeKTpOHHO# noyuThl: library_aniva@mail.ru

- IOCPEJCTBOM Pa3MEILECHHsA CBEICHMUI:

a) Ha opuumansHoM MHreprer-caiite http:// www.anivalib.ru;

6) B perHOHAJILHOM roCyIapcTBEHHON HH(pOopMauonHOH cucteme «Ilopran rocy-
JIApCTBEHHBIX W MYHHLMNAMbHBIX ycryr (dymkuuii) Caxamuackolt obmactu» (naee -
PIIT'Y) https://uslugi.admsakhalin.ru;

B) B (eepajbHOM rocyfapcTBEeHHOH HH(OpMalMOHHOH cucteme «Eauubii mop-
Tajl TOCYJapCTBEHHBIX M MyHHLIHMIAIBHBIX Yycayr (yskuuit)» (mamee - EIIY)
www.gosuslugi.ru;

r) Ha HHPOPMAIMOHHOM CTEH/e, pacronoxeHHoM B MBY Anusckas 11BC.

1.3.2. CBesieHust 0 XOie MpPeJOCTaBICHUS MYyHHIUNATPHON YCIyId COOOIIAroTCs
3aABUTEISM:

- 1ipu tugHOM obpammenuy B MBY Anusckas I15C;

- npu obpamenun B MBY Anusckas LIBC ¢ ucnons3oBaHueM CpeACTB TeledoH-
HOM CBA3Y;

- mpu nuckMeHHOM obpaiuenud B MBY Anmsckas LIBC mo moure nubo B aiex-
TPOHHOM BHIIE.

1.3.3. upopmupoBaHue NpOBOIUTCS B Hopme:

- yCTHOr0 MHGOPMHPOBAHKS;

- IACBMEHHOTO UH(MOPMHPOBAHHS.

1.3.3.1. YcrHOE HHOOPMHIPOBAHUE OCYIIECTBISETCS crieluanicTaMy MBY Anus-
ckast 1{BC npu oOpaineHus 3asBuTeNnei 3a uHpopManyen JIM9HO WM 110 TENeHOHY.

CrenuaiicThl, OCYIIECTBISIONIHE YCTHOE HH(POPMUPOBaHHUE, IPUHIMAIOT BCE HE-
06XOIMMBIE MEpBI IS Ia4d IIOJHOrO M OIEPaTHBHOIO OTBETA Ha IOCTABIEHHbBIE BOIPO-
CHI.

VerHoe uHGOPMEPOBaHUE KaXKIOTrO 3asBUTENS OCYMIECTBIIETCS B TE€YEHHE Bpe-
MEeHHU, HEOOXOAUMOTO IUIs €0 HHPOPMUPOBAHM.

1.3.3.2. Ilpu orBerax Ha TeneOHHBIE 3BOHKM crenuanuctel MBY Amnusckas
LIBC mogpo6GHO, B KOppeKTHOH (opMe HHOOPMHUPYIOT OOpAaTHUBIIMXCH 3asBUTENEH I10
MHTEPECYIOIMM X BonpocaM. OTBET JOIDKEH HAuMHATHCA ¢ HH(QOpPMAIMU O HAMMEHO-
BaHMM OpraHa MECTHOTO CaMOYIpPaBJICHHs, B KOTOPBIH 00paTuiics 3asABUTENb, GaMUIuH,
HMEHH, OTYECTBE ¥ JODKHOCTH CIIELHATNUCTA, IPUHSBLIEr0 Tele()OHHBIH 3BOHOK.

Ilpu ycrHOM OOpaiieHuy 3asBuTeNs (10 Tenedony) cneuuamucts MBY Anus-
ckast IJBC naroT OTBETH CaMOCTOSTENbHO. ECIM CHeHUaiucT, K KOTOPOMYy oOparuics
3agBUTENb, HE MOXKET OTBETHTH Ha BOIIPOC CAMOCTOSATENBHO, TO 3aJBUTEb NOJUKEH OBITH
HaInpaBieH K JPyroMy CIELHAIUCTY, WM jKe 00paTHBIIEMYCs 3asBUTENIO NOJDKEH ObITh
coobeH TenedoHHbIH HOMED, 0 KOTOPOMY MOKHO IIOTyYHTh HEOOXOAUMYIO HH(pOpMa-
LMIO, JTUOO CHELMATUCT MOYKET HPEUIOKUTH 3asABUTEITIO 0OPAaTUTHCS IMCEMEHHO.

1.3.3.3. IlucpMeHHOE MH(POPMHUPOBAHME OCYLIECTBIAETCA IyTEM HalpaBieHHs
NUCHMEHHBIX OTBETOB IIOYTOBHIM OTIPABICHHEM HJIM NOCPEICTBOM HH(OPMAMOHHO-
TeNeKOMMYHHKALMOHHBIX CETel 00LIEro 10/1b30BaHuA (10 SJEKTPOHHOM T0YTE, 10 haK-
Cy), HCXOZisl M3 BEIOPAHHOTO 3asABHTEIEM CIIOC00a HalpaBJIeHHUs €My OTBETA.

OrtBer Ha o0paleHue 3asBUTENs NPENOCTABIAETCS B NPOCTOM, YETKOH M MOHST-
Hoit hopme C ykasaHueM (HaMWIHH, HHUIMANOB, HoMepa Tenedona cnenuamicta MbY
Amnusckas 11BC.

OrtBer HanpaBiIseTCs B IMCHMEHHOM BUJIE B 3aBHCHMOCTH OT crocoba oOpalieHHs
3asBUTels 32 MHGOpMAaLHel WK crnocoba JO0CTaBKU OTBETA, YKa3aHHOIO B IIMCHMEHHOM
0oOpaleHUy 3asiBUTEIISL.

Otser Ha oOpalueHue, NocTynuBLIee B GOpMe 2JEKTPOHHOTO JOKYMEHTa, Harpa-
Bisiercs B (popMe SJIEKTPOHHOrO JOKYMEHTA IO aJpecy 3J1€KTPOHHOM IOUTHI, YKa3aHHO-
My B OOpalleH¥H, WK B IIMCHMEHHOU (OpME 1O MOYTOBOMY aJpECY, YKa3aHHOMY B 00-
paLIeHUH.

1.3.4. Uudopmanus, ykasanHas B myHkrax 1.3.1 - 1.3.2 macrosiero pasnena aj-
MUHUCTPATUBHOTO PErIaMeHTa, 00pa3I{bl 3aIIONHEHHUS 3asIBICHNUS, U3BJICUCHHUS U3 HOPMa-
TUBHBIX [PABOBEIX aKTOB, COAEPIKALIMX HOPMBI, PEryJIHpYIOMHe AESTeNbHOCTh 110 Ipe-
JIOCTaBJICHHUIO MYHHAUMITANBHON yciyry, pasmernatorcs MBY Aunnsckas IIBC na undop-
manmonHoM crenge MBY Amnusckas LIBC, odunumansaom HWureprer-caiire, PIII'Y
u EIITY.

1.3.5. UndopmupoBanue 3agBUTENEH CHENHAIMCTAMH MHOIO(QYHKIHOHAIBLHOIO
LEHTpa IpeJOCTaBIeH s IOCY(aPCTBEHHBIX M MyHHLMIANbHEIX ycuyr (nainee - M®IT)
U pasMelieHie MHPOPMAIUK O NPENOCTaBIEHMH IOCYNapCTBEHHOH (MyHHIMIIATIBHOM)
yeiayru B MOL ocymecTBISIOTCS NpU HAIMYUM COTNIAIIEHUS O B3aMMOJEHCTBUM MEKIY
OMCY u M®I] B cootTBercTBUM ¢ TpeGoBaHUIME TocTaHoBIeHU [IpaBurenscTBa Poc-
cuiickoit Peneparpu ot 22.12.2012 Ne 1376 «O6 yTBepikaenuu IIpaBun opranusaiuu
JIESATENIBHOCTA MHOTO(YHKIMOHAIBHBIX IIEHTPOB IPENOCTABIEHUs TOCYIapCTBEHHBIX
¥ MYHULMIIAIBHBIX YCIIyT», COTIAIEHNS X HOPMAaTUBHEIX akToB M®I.

1.3.6. Ha EIII'Y u PIII'Y pa3meraercs cnexyromas uHbopMarus:

1) ucuepIBIBAIOMIMH IIepeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul NPETOCTABICHHSL
MYHHULUIATEHON YCIyrH, TpeboBaHua K 0pOPMICHHIIO YKa3aHHBIX JOKYMEHTOB, a TalKe
nepeveHb JOKYMEHTOB, KOTOPEIC 3asBHTENb BIPABE NPEICTABUTH N0 COOCTBEHHOH HHHU-
LIUATUBE;

2) KpyT 3asABUTENIEH;

3) CPOK IpeOCTaBICH M My HULUIIAIBHOM YCIyIu;

4) pesyJabTaT NPeLOCTABICHHS MYHUUMIIATLHOH YCIYIH, TOPAAOK IpENOCTaBIie-
HYA JJOKyMEHTa, SBILSIOIIErocs pe3yIbTaToOM IIPeI0CTaBIeHH] My HUIMIIAIBHOH YCIIyTy;

5) pa3Mmep rocyaapCTBEHHOM! IIOLUIMHE], B3UMAEMOi ¢ 3asABUTEI IIPH NPENOCTaB-
JICHUM MYHHULIMIIAIBHON yCIIyIH;

6) MCUEpHBIBAIOLMK IIepeYeHb OCHOBAHMI [UIsi NPHOCTAHOBJICHUS WIM OTKa3a
B [IPEIOCTABJICHHH MYHULUIIAILHOM YCIyTH;

7) o mpaBe 3asBHUTENsS Ha N0cyleOHOe (BHeCyHeOHOE) 0OXKaloBaHHE EHCTBHI
(6e3meicTBYs) U PEIICHHMM, IPUHITHIX (OCYIIECTBISEMBIX) B XO/IE TPEJOCTaBICHUS MYy-
HULMINAJIBHOU YCIYTH;

8) dbopmsl 3asBreHuii (YBeJOMIECHUH, COOOIIEHMH), HCIIOIb3YEMbIE [IPU MPEAOC-
TABJICHUH MYHMIMIATBHOH YCIyTH.

Hudopmarus ua EINTY u PIIIY o nopsjike ¥ CpoKaxX NPENOCTaBICHUS MyHULH-
HaJBHOM YCIYTH HA OCHOBAHMM CBEJCHHMI, colepikamuxcs B (GeaepanbHOi rocynapet-
BEHHOM MH(pOpMaLMOHHON cucTeMe «PelepalbHbIi peecTp rocy1apCTBEHHBIX U MyHH-
LUNATBHEIX YCIyT (GyHKIHIA)Y», IPEXOCTaBIsSETCs 3asBATENIO OECIIaTHO.

Jlocryn x uHGOPMAIMK O CPOKAX M IOPSIIKE NPEeJOCTaBIEH s YCIyIH OCYIIECTB-
nsieTcs 6€3 BBIIIOJHEHMs 3asBUTENIEM KaKkuX-nu60 TpeGoBaHHi, B TOM ducie 6e3 UCIoib-
30BaHKA [POrPAMMHOTO OOecredeHns, YCTaHOBKAa KOTOPOro Ha TEeXHMYECKHE CpEICTBa
3asBUTENA TPEOYET 3aK/IFOYCHUs JIHLCH3UOHHOIO MM MHOTO COIVIallleHMs ¢ NpaBoobiia-
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JaTejeM  mporpaMMHOro OGCCHC‘-ICHPIH, NpeayCMaTpUBAIOIIEr0 B3UMaHUE T1aTkI,
PCTHCTpauuI0 HJIH ABTOPH3ALMIO 3asBUTEIISA, WIH NpEeaoCTaBICHUE UM TIEPCOHATIBHBIX
JaHHBIX.

Paspen 2. CTaupapr npefocTaBienus MyHHUANATbHOM yeayru

2.1. HanmMeHOBaHHEe MyHHIHNAIbHON YCIyTH.

Hanvenosanue mynuumnansroit yeryru: «[Ipegocrasnenue JoCTyna K orudpo-
BAHHBIM  M3JAHAAM, XPAHAMMMCS B OHOIHOTEKaX, B TOM 4HC/e K QOHAY PEKHX KHHT,
C y4eToMm cobmosieHns TpeboBaHMit 3aKOHOAATENBCTBA POCCHICKOI Deneparmn 06 ap-
TOPCKHX M CMEXHBIX IPaBax».

2.2. HanvenoBaHHe 0praHa MecTHOro camoynpasienust CAXaqHHCKOH 06-
JIACTH, NPeJOCTABJIAIONIEr0 MYyHHIMNAILHYIO YCIYTy.

Ilpenocrapienne MyHHIMNATBHON YCIYTH OCYILECTBISETCS MYHHMIMITAIBHBIM
OIO/DKETHBIM YUPEKICHHEM «AHWBCKAs HEHTPAIM30BAHHAS OHOMHOTEIHAS CHCTEMAy
(MBY Anusckast IIBC) uepes HeHTpanbHyO 6ubmorexy nmenn IT.H. Pomaxuna.

MBY Anusckas IIBC e Brpase TpeGoBaTh OT 3asBHTEIS OCYIIECTBIICHHS JEHCT-
BHH, B TOM YHCII€ COTVIACOBAHMIH, HEOOXOAMMBIX JUTSl TIOTYYEHH S MyHHITHIATEHOM yeiy-
TH ¥ CBSI3AHHBIX C OOpAIIEHHEM B WHBIE ITOCYJapCTBEHHBIE OPTaHbl, OPTaHE MECTHOTO
CamMOYNpaB/CHHS, OPTaHM3alliy, 32 UCKIIOYEHHEM TOMYUCHHS YCIyT M TIOJIYYEHHUs J0-
KyMEHTOB H HH(OPMAallUH, TIPEIOCTABISEMBIX B PE3YIbTaTe NPENOCTABIEHHS TAKHK ye-
JyT, BKIIOYEHHBIX B IEPEYHHU, KOTOPHIC SIBISIOTCS HEOOXOMUMBIMH M 06S3aTe/IbHBIMU
JUIS TIPETIOCTABEHMS MY HULUITAIBHEIX YCITYT.

2.3. PesyIbTaT NpeOCTABICHAS MyHHIHIAILHON YCIaYTH.

PesynsTaToM mpemocTaBlieHys MyHHIMIATBHON YCIYIH SBISETCS TIPEIOCTaBIIe-
HHE JI0CTyIia K CIPaBOYHO-IHOMCKOBOMY annapaTy MyHULMIATEHEIX OHOIHOTEK, UX Ga-
3aM JIaHHBIX.

PeaynsTar npenocTapnenns MyHMNEHATBIOH YOAYIH 5o BBIOOPY 3&ABUTENA MO-
KET OBITh IPEIOCTABIEH B GOpPME JOKYMEHTA Ha GyMaKHOM HOCHTENE, a TAIOKE B HHBIX
(opmax, yKasaHHBIX B IyHKTe 1.3.2 HacTosmero aJIMMHKECTPaTUBHOTO perjiaMeHTa.

2.4. Cpok npeaocraBjeHHs MyHHIHOAILHOMH YCJAyrH.

Cpox npeocTaBIeH s My HULMNATEHOM YCIYTH — 5 [Hed.

2.5. IlpaBoBbIe 0CHOBAHHS /sl PEJOCTABJICHHS MyHHIMNAILHON YCIOyru.

Ilpenocrapnenye MyHHIMNATEHOR YCTYTH OCYIIECTBISETCS B COOTBETCTBHM CO
CIIe/IyIOIUMMM HOPMATHBHEIMHU [IPAaBOBBIMH aKTAMH:

- 3akoHom Poccuiickoit ®enepamuu ot 09.10.Ne 3612-1 «OCHOBEI 3aKOHO/a-
TenbeTBa Poceniickoit Peneparuu o Ky sTypey» (¢ M3MEHEHHsIMH U JIOTIONTHEHHUSIMH );

- ®enepanbHBIM 3aKOHOM OT 29.12.1994 Ne 78-®3 «O 6uOMHOTEUHOM Jieney
(C M3MEHEHMIMM U IOTIONHEHHUSIMH);

- ®esiepanbHBIM 3aKOHOM 0T 27.07.2006 Ne 149 «O6 nH(pOpMaIIH, HHOpPMATH-
OHHBIX TEXHONOTHAX M O 3alIUTe HHPOPMALIHI;

- MozienbHBIM CTaHIAPTOM JI€STENLHOCTH My GIMYHON GUOTHOTEKH (HoBas penax-
s ot 22.05.2008), pexomeHmToBaHHBIM MHCHMOM MHHMCTEpCTBA KyJIsTypsl Poccuii-
ckoit Dezeparuu o1 09.12.2002 Ne 01-149/16-29, miist HCTIOAB30BAHMS npu paspaboTke
PETHOHANBHBIX ¥ MYHUUMITAIEHEIX CTaH/IapTOB;

- YCTaBoM MyHHUHTIATBHOTO GIODKETHOTO YUPEXKACHNS «AHUBCKAS LEHTPAH30-
BaHHasw OMONMOTeYHas CHCTEMay», yTBEPIKIEHHBIM I[IOCTAHOBIEHHEM aIMUHUCTPALUH
AHMBCKOTO IOPOJICKOro 0Kpyra ot 12.01.2017 Ne 76-r1a;

- IlpaBunamu none3oBarus MBY Ammckas L[BC, YTBEPIKICHHBIMH TUPEKTOPOM
LIBC 15.03.2010.

2.6. UcuepnbiBalomuii nepedenb A0KYMEHTOB, HEOGXOAHMBIX B COOTBETCT-
BHH € 3aKOHOAATEJNbHbIMH HJIH HHbIMH HODMATHBHBIMH NPABOBBIMH aKTAMH IS
TIPEAOCTAB/ICHHS] MYHHUHNANBHOH YCJAYIH, € pas/JeJleHHeM HA JOKYMEHTBHI M HH-
(bopmanuio, KOTOpbBIE 3asIBHTENb 10JIKEH NPEACTABHTE CaMOCTOSITENbHO, H OKY-
MEHTBI, KOTOpbIe 3asiBHTe/Ib BNpaBe NPEICTABHTH 1O COGCTBEHHON WHHIHATHBE,
TAK KaK OHH MOAEKAT NPEICTABICHHIO B PAMKAX MeXKBeJOMCTBEHHOro HH(opMa-
HHOHHOI0 B3aHMOXEHCTBHS.

2.6.1. Jlna momydeHus MyHUIMTIATBHOM YCIyTH 3asBHTEITS npencrasinser B MBY
Anusexast LIBC cnesyromye 1oKyMeHTHI: TIpH THIHOM 00palmeHuy - TOKyMEHT, yI0CTO-
BEPSIOIIHH JTHYHOCTB, 3asBIECHUE.

2.6.2. 3aABNCHUE U JOKYMEHTEI, TPENYyCMOTPEHHEIE HACTOSINMM pasjeioM aJMu-
HUCTPaTHBHOTO PErIaMeHTa, MOAAIOTCS Ha OyMaKHOM HOCHTeENe WM B (opMe dJIek-
TPOHHBIX JOKYMEHTOB IIpY HAJTMYHH TEXHUYECKOI BO3MOKHOCTH.

2.6.3.DmeKTpOHHBIE JOKYMEHTH! JOJKHBI COOTBETCTBOBATH TpeGoBaHMUAM, yCTa-
HOBJICHHBIM B TI0Jpas/iene 2.14 aMHHUCTPaTHBHOTO pEraMeHTa.

3asBIICHHE M TIPHIOKEHHBIE K HEMy KOIHM JOKYMEHTOB HE JOMKHEI COZIEpXKAaTh
TIOMHUCTOK, NPUIUCOK, 329EPKHYTHIX CIIOB X MHBIX HEOTOBOPEHHEIX MCTIPABICHMH, TK-
CTBI B HUX JIOJUKHBI OBITh HATIHCAHEI Pa36OPUMBO, 6e3 COKpaIIeHH .

2.6.4. 3anpemaercst Tpe6OBATE OT 3aSBUTENS:

- TIpEJCTaBNCHUS NOKYMEHTOB M MH(GOPMAIMK HIM OCYIIECTBICHHS NEHCTBHIA,
TIPEAICTABICHHE MM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHBHBIMH IIpa-
BOBBIMH aKTaM¥, PEryIUPYIOIUMHU OTHOLICHHS, BO3HUKAIOIINE B CBS3H C TIPETOCTABIE-
HHUEM MYHMIUTIATBHOM yCIyTH;

- IPE/ICTABIICHAA TOKYMEHTOB X HH(pOPMAIHH, KOTOPHIE B COOTBETCTBUM C HODMa-
THBHBIMH NPaBOBBIMU aKTaMu Poccuiickolt Denepanyn, HOPMATHBHEIME TIPaBOBBIMHU aK-
Tamu CaxallHCKOM OONACTH # MYHHMIUIATEHEIMY IPABOBSIMH aKTAMH HAXOATCA B pac-
TIOpSKEHHH OPTaHOB MECTHOTO CaMOYNPABIEHUS, MPENOCTABISIOMMX MyHHIMIATBHYIO
YCIyTy, rOCyNapCTBEHHBIX OPraHOB ¥ (M) MONBETOMCTBEHHEIX TOCY{aPCTBEHHEIM Op-
TaHam M OpraHaM MECTHOTO CaMOYNpaB/IeHHs OpTaHM3alluH, yJacTBYIOIMX B TPEIOC-
TaBICHAHN TOCYAaPCTBEHHBIX WIM MyHUUMNAIBHEIX YCIYT, 38 HCKTIOYEHHEM IOKYMEH-
TOB, YKa3aHHBIX B YacT 6 cratbm 7 PenepansHoro 3akoHa ot 27 wrons 2010 roma
Ne 210-®3 «O6 oprauusanuu mpenocTaBIeHUsS TOCYIAapCTBEHHBIX U MYHMIMIIATBHEIX
yeryr»;

- NIPEACTABICHIS JOKYMEHTOB M HH(OPMALUH, OTCYTCTBHE H (HIIM) HENOCTOBED-
HOCTP KOTOPBIX HE YKa3BIBANMCH IPU NEPBOHAYATEHOM OTKA3€ B TpHEME JIOKYMEHTOB,
HEOOXOJMMBIX /Ul TIPEJOCTAB/ICHHsS MYHWIMITANBHON YCIYTH, TU60 B NpeJOCTaBIICHUM
MYHULUTIATIEHON YCITyTH, 32 MCKITIOYEHHEM CIIEIYIOMUX CITydaes:

a) M3MeHenne TpeGoBaHMIi HOPMATHBHEIX PABOBBIX AKTOB, KACAIOIMXCS npenoc-
TaBJICHHA MYHHLUMITATEHON YCIIyIH, TOCTe MePBOHAYATLHON TOauM 3agBIEHHS O Tpe-
JIOCTaBJIEHUH MyHUIUNIATBHON YCITyTH;

0) HammuMe OMMGOK B 3aiBIEHHHM O TIPENOCTABICHHM MYHMLMIIAIBHOW YCIIyTH
A IOKYMEHTAX, [OAAHHBIX 3asBUTENEM II0C/Ie IEPBOHAYATEHOIO OTKA3a B TPUEME JI0KY-
MEHTOB, HEOOXOXUMBIX VIS TIPEJIOCTABIEHHS MYHUIMIATBHOR YCIyTH, 60 B npeznoc-
TABJICHIH  MyHALMNAIBHON YCIYIH U HE BKTIOUEHHBIX B NPEJCTABIEHHKIA paHee KOM-
TUIEKT JIOKYMEHTOB;



B) MCTEYECHME CPOKA JEHCTBHS JOKYMEHTOB WM M3MeHeHHe MHGOpMALMH IOCIe
[EPBOHAYATILHOTO OTKa3a B NPHEME JOKyMEHTOB, HEOOXOMUMBIX JUIS IPEIOCTABIECHHUSL
MYHULMIATEHOR YCIyTH, 1100 B IIPeIOCTABICHUM My HULMIIAILHOM yCIIyrH;

r) BEISBIEHHE TOKYMEHTAIBHO MOJTBEPIKAEHHOr0 (hakTa (IPU3HAKOB) OMHO0YHO-
TO MJIM IPOTHBOIIPABHOTO AeiicTBUs (6e31eiCTBUSA) JOIKHOCTHOTO jivia MBY Anusckas
LIBC, paGoTHrKa MHOrO(MYHKIIMOHANIBHOIO LIEHTPa, pabOTHHKA OPraHU3aLHH, OCYIECTB-
nsromed QYHKIAY 10 NpeJOCTaBICHUI0 MyHUIMIIATIBHBIX YCIIYT, NP IepBOHAYATBEHOM
OTKa3e B IpHeMe HOKYMEHTOB, HEOOXOIUMBIX [l PENOCTABIEHMA My HULMIAILHOHN yc-
Jyrd, Ju60 B MPENOCTaBICHHH MYHMIMIANBHOMN yCIIyTH, O YeM B IMCBMEHHOM BHUJE 3a
noanucsio pykosomurens MBY Ammbckas LIBC, pykoBoauTess MHOrOQYHKIHOHATIBHO-
o LIEHTpa IIPH [IEPBOHAYATIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOMMBIX 1ULs IIpe-
JIOCTaBIEHHsS MYHULMIAIGHON YCIyTH, JU0O0 PyKOBOIMTENS OpraHU3aliH, OCYLIECTB-
Afrowed QYHKIMY [0 NPeJOCTABICHUIO MYHULMIAIBHEIX YCIIYT, YBEAOMILICTCS 3asBH-
TeJib, a TAKKe IPUHOCITCS W3BHHEHNS 3a IOCTABIEHHbIE HEY 100CTBa.

2.6.5. Tlpu mpeoCTaBICHIH MYHHIMITAIBHBIX YCIYT B 3IEKTPOHHON opme ¢ uc-
[OTB30BAHUEM (ENEPAIBHOM rOCYapCTBEHHON HHPOPMAL{MOHHON CHCTEMBI «EAMHbIH
HOpTaJl TOCYAaPCTBEHHBIX H MyHHIUTIATBHBIX yCIIyT (QYHKIMH)» U perHOHAIBHOM rocy-
JapcTBEHHOM HH(OpManMOHHOH cucTembl «IlopTan rocyapCTBEHHBIX M MyHULIMIIAIb-
HEIX youryr (ynkuuit) CaxanuHCKOH 001acTiy 3alpeiieHo:

- OTKa3bIBaTh B IPUEME 3AIIPOCA ¥ HBIX JOKYMEHTOB, HEOOXOMMMEIX ISl IIPEI0C-
TaBIeHHS MYHMIMIAILHOM YCIyIH, B CIydae €CU 3alpoc ¥ JOKYMEHTEI, HeOOXOaUMbIe
VIS TIPEIOCTABIICHHS MyHHULMIIATBHOM yCIIyTH, OIaHbl B COOTBETCTBHH C HH(pOpMALUeH
0 CpoKax M TOpsi/Ke IPeJOCTAaBICHHS MYHMIMIAIBHOM yCIyrd, OIyOIMKOBaHHOM Ha
EIIT'Y, PIIT'Y;

- OTKa3bIBaTh B MPEJOCTABICHUY MyHHLMIAIBHOM YCIYTH B Cllydae, eClid 3aIpoc
M JIOKYMEHTHI, He0OXOJUMbIE JUIS TIPEJOCTABIEHUS MYHHIMNAIBHONR YCIYTH, MOJaHbI
B COOTBETCTBUM C MH(OpMALMEH O CPOKaX M MOPAIKE IPEJOCTaBIEHNS MyHULUIIATBHOM
yciyry, ony6nukosanHok Ha ETIT'Y, PIIT'Y;

- TpefoBarh OT 3ajgBUTENIA COBEPLICHHS WHBIX JACHCTBHH, KpOME HPOXOXNICHHA
uAEHTHGHUKALMY ¥ ayTeHTHQHUKALMKE B COOTBETCTBUH C HOPMATUBHBIMU IIPaBOBBIMH aK-
Tamu Poccuiickort Pepeparuy, yKazaHus eIy IpUeMa, a Takoke PEeI0CTaBICHuUs CBee-
HAH, HEOOXOMMMBIX LIS PacyeTa JUIMTEIBHOCTH BpeMEHHOT0 HHTepBaila, KOTOPhIH HE00-
XOAUMO 3a0pOHUPOBATH LA IIPUEMA;

- Tpe6oBaTh OT 3asBUTENs NPEICTaBIEHUS HOKYMEHTOB, OATBEPIKAAIONIUX BHE-
CeHHUE 3agBUTENIEM ILIATH 32 IPEIOCTABICHUE My HULUNAILHON YCIIyTH.

2.7. UcyepubiBaiolHii nepedeHb OCHOBAHHH ISl 0TKA3a B IpUeMe JOKYMeH-
TOB, HEOOXOJUMBIX /ISl PeAOCTABJICHHs] MY HUUMNAJIbHOMK yCJIyrH.

OcHOBaHuMH I 0TKasa B MPHEME JOKyMEHTOB, HEOOXOMUMEIX i IPEIOCTaBIIe-
HUSL MyHULUIATBHOM YCIYTH, HE IIPeIyCMOTPEHO.

2.8. McyepnbiBaoumuii nepeyedb 0CHOBAHHMH /JIsl IPHOCTAHOBJIEHHUS NIPeAOC-
TaBJIeHHs] MyHHUHMIIAJbHOH YCJYrH WIH OTKa3a B NPEeAOCTABJEHHH MYHHLHNAb-
HOH yCJIyTH.

OCHOBaHHMS Ul IPUOCTAHOBJICHUS NIPEJOCTABIEHU MYHUIMIIAIBHON yCIyrH OT-
CYTCTBYIOT.

OcHOBaHUEM ISl OTKa3a B IPEIOCTABICHUM MYHHLMIAIBHOM YCIYTH ABISIOTCS:

1) OtcyreTBre 3anpaliuBaeMoi 6a3sl TaHHBIX B 6uOIHOTEKE.

2) HecooTseTcTBrE 00palieHHs CONEPIKAHMIO MY HUIMIAIBHOM YCITYTH.
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3) 3anpawmmBaemblii noTpeduTeNeM BUZL HHOOPMUPOBAHMS HE MPENYyCMOTPEH
HACTOSILIUM PErIAMEHTOM.

4) OGpaleHue COAEpIKUT HeLEH3YPHBIE UM OCKOPOUTE/bHEIE BhIpaKeHus. Texcr
QNIEKTPOHHOT0 0OpaIleHHs HE NOANAETCS IPOYTEHHUIO.

Henpe/craBneHue 3asBUTENIEM JJOKYMEHTOB, KOTOPBIE OH BIIPABE IPEICTABUTE 110
COOCTBEHHON MHULMATUBE, HE SIBIISIETCS OCHOBAHHEM I IIPHOCTAHOBJIEHHS NPENOCTaB-
JIEHHUS MYHHULUNATBHON YCITyTH.

2.9. Pazmep niaThl, B3AMaeMOi ¢ 3asiBUTEJIsi IPH NPEA0CTABJCHHH MYHHUH-
NaJbHOM YCJyru.

IIpenocTraBieHne MyHHIMITAIBHOMH yCIyTH OCYECTBIIIETCSA OECILIATHO.

2.10. MakcHMAJIBbHbIH CPOK 0XKHJAHHS B OYeped NPH IoJa4ye 3a0poca o npe-
JI0CTABJEHHH MYHHOHNAJbHOH YCJIYrH ¥ NPH NOJYYEeHHH pe3yJbTaTa NpeocTaB-
JIEHHs] MyHHIHIAJIbHOM yCTyTH.

MaxcuMaIbHBIM CPOK OKHIAHUS B OYEPENH NPH M0Jlade 3armpoca O MpeJocTaBiie-
HUM MYHULUIQIGHOM YCIYTM W IPH TOJYYEHUM DPE3yibTaTa MYHULMNAIBHOH yCIyrH
B MBY Anusckas [IBC He HO/DKEH IpeBBIIATh 15 MUHYT.

2.11. Cpoxk perscTpanHd 3anpoca 3asiBUTE/Is O NHPeJOCTABICHHH MYHHLH-
naJbHOH YCJIyIH.

Perucrpauus 3ampoca 3asBUTENS O INPEIOCTABIEHMHM MYHHIMIAIBHOM YCIyIH
OCYIIECTBIISETCS B J€Hb MOCTyIUIeHus 3anpoca B MBY Amusckas 11BC, uepes koTopoe
OCYILIECTBIIAETCS IPUEM 3aIIPOCOB Ha NPEJOCTABICHHE MyHULUIIAILHON YCITYTH.

Perucrpauys 3anpoca ¥ MHBIX HOKYMEHTOB, HEOOXOMMMEBIX IS IIPEAOCTaBIICHHUS
MyHUIUNIATBHON YCIIYTH, IPH IPEeJJOCTaBICHUM MYHUIMIAILHON yCIyrd B 3JI€KTPOHHOM
¢dopme nocpezcrBom EITTY, PIITY ocymiecTBiiseTCs B aBTOMATUYECKOM PEIKUME.

2.12. TpeGoBaHHS K NOMeELIEHHSM, B KOTOPbIX NPEAOCTABISIOTCH MYHHIM-
najbHble yCayru.

2.12.1. Ilpuem 3asBHTENEH OCYIIECTBISIETCS B CNENUAILHO 000PYA0BAHHBIX VIS
9THX IIeJIel TTOMENIeHUX, KOTOpble OCHAAIOTCS HHMOPMAIHOHHBIMU TabIMYKaMu (BbI-
BECKaMH) U JOJDKHBI COOTBETCTBOBATH KOM(MOPTHEIM JIisl 3asBUTEJICH yCIOBUIM.

IToMelnenus, B KOTOPBIX NPEIOCTABIAETCS MYyHHLMIAIbHAS YCIIYra, JOJUKHEL
6BITH 060pYJOBaHEl ABTOMATHYECKOH N0KapHOM CUTHAIM3ALMEH U CPEACTBAMH T10Kapo-
TYLIEHHUSs, CUCTEMOH OTIOBEILIEHN O BO3HMKHOBEHUY YPE3BEIYANHON CUTYALUH.

B 3/1aHuH, TJIe OpraHu3yeTCsl IPUEM 3asBUTENeH, IpelyCcMaTpHBalOTCs MecTa 00-
LIEro MOJIb30Banus (TyaJeTh).

2.12.2. Mecta oxujianusi ¥ MecTa UL TIpHeMa 3alpocoB 3asdBUTENEH O mpenoc-
TaBJICHAM MYHMIMIIAJIBHON YCIyTH IOJDKHEI OBITH 000pYH0BaHbl CTYJIBAMH (KPECETbHbI-
MM CEKIMAMH, CKaMbsIMH), & TAKOKe CTONaMH (CTOMKaMM) ¢ KaHIEIAPCKUMH NPHHATIEK-
HOCTSAMH JULSl OCYIIECTBIICHUS HEOOXOJUMBIX 3aIIMCEH.

2.12.3. Mecra s uadOpMUPOBaHUS 3asBUTENEH 000pyMyI0TCS MH()OPMALMOH-
HBIMM CTEHJAMH, Ha KOTOPBIX Pa3MeIIaeTcs BU3yabHas H TEKCTOBas MHQOpMAIKs.

2.12.4. Tlomemwenusi, TpeIHa3HAYECHHbIE IS NPEIOCTABICHHS MYHULHMIIATbHON
YCIIyrH, JOJDKHBI YJOBIETBOPATH TPeOOBaHMAM 00 obecrmeueHuy GecHpersTcTBEHHOr0
JIOCTyTa MHBAIUIOB K OOBEKTaM COLHANBHOM, MHKECHEPHOH M TPaHCIOPTHOH uHdpa-
CTPYKTYp U K IPEIOCTaBIsE€MbIM B HUX YCIyraM B COOTBETCTBHH C 3aKOHOJATENbCTBOM
Poccuiickoit denepayiy 0 COLUAILHOM 3alUTE HHBATIHUOB.

2.12.5. B nensax obecreveHus JOCTYHOCTH MYHHLMIAIBHON YCIYyIH I MHBa-
JIMIOB JTOJDKHBI OBITH 00€CTIeUEHEI:



- YCnoBus GecrpenITCTBEHHOTO H0CTYIA K 00BeKTy (34aHHI0, IOMENEHHIO), B KO-
TOPOM IPEIOCTABIAETCS YCIyTa, a Taloke Aisl GeCPENsITCTBEHHOTO MOTb30BAHIS TpaHc-
TIOPTOM, CPEICTBAMH CBSA3H U UH(DOPMALHL;

- BOSMOXHOCTE CaMOCTOATENbHOTO MEPEIBIKEHNS 110 TEPPHTOPHH, HA KOTOpO
PacrionOXKeHbl O0BEKTH! (3MaHMs, TIOMEMEHNs), B KOTOPEIX MpPEeIOCTaBIAIOTCS YCIIyIH,
a TaKKe BXOJa B Takue OOBEKTHI M BBIXOJA W3 HUX, IOCANKH B TPAHCIIOPTHOE CPENCTBO
H BBICAIKH U3 HETO, B TOM YHCIIE C HCTIOTb30BAHUEM KPECIa-KOMSCKE;

- COTPOBOXNCHUE MHBATH/IOB, HMEIOMUX CTOMKHME PACCTPONCTBA (YHKIUH 3pe-
HUS ¥ CAMOCTOSTENIBHOTO NEPEBIIKEHHS;

- Hajexaiiee pasmemieHue oGopy/10BaHus U HOCHTeNel HH(OPMALuy, He06X0-
JUMBIX [UIs 0Gecriedenus GeCrpersTCTBEHHOrO 0CTyNa HHBATHIOB K 00HEKTam (3manu-
SIM, TIOMEIIICHHSM), B KOTOPBIX NPEIOCTABNSIOTCS YCIyTH, U K YCIIyram ¢ y4eToMm orpa-
HUYCHHUH MX )KU3HEIESTEIbHOCTH;

- MyGIMpoBanue HEOOXOAMMOl IS MHBAIUIOB 3BYKOBOM U 3pHUTENBHOM HH(Op-
MAlHH, a TAKOKe HAIIHUCeH, 3HAKOB M MHOM TEKCTOBOM U rpadiraeckoi angopManmy 36a-
KaMH, BBITIOTHEHHBIMH PeNbe(HO-TOUEeYHBIM pudTOM Bpaits;

- JIOIyCK CYpZIOTIEPEBOAIMKA H THDIOCYpAOTIEPEBOTIHKA;

- JIONyCK Ha OGBEKTH! (31aHus, IIOMEIIEHNS), B KOTOPHIX TIPEIOCTABIIAIOTCS YCIIy-
TH, CO6aKHU-TIPOBOJTHAKA IPH HATHYHH JOKYMEHTa, TIOATBEPIKJAIOINETO €€ CIEHATBHOES
obyueHue M BBIIaBAEMOrO 1O (opMe U B TIOpSIIKE, KOTOPHIC OMNpPENENsIoTcs heaepann-
HBIM OpPraHOM HCIONHMTENBHON BIIACTH, OCYMECTRBIBUOIMM (YHKIHH IO BEIpaboTKe
1 peaTu3alui TOCY1apCTBEHHON MOIMTHKH H HOPMATHBHO-TIPABOBOMY PEryIupOBaHuIO
B cepe CONMANbHOI 3aIUTH HACETCHHS;

- OKA3aHHC MHBANHM/AM TIOMOIM B MPEOJIONEHAH GaphepOB, MEMIAIOIIHX TIONyYe-
HHUIO UIMHU yCIIYT HapaBHE C APYTMMH JHIAMH.

MBY Anusckas ITBC oka3ssiBaeT npefocTaBlIeHHe HEOGXOIUMBIX YCIIYT 110 MECTY
HHATSALCTBR HEBAMAG Wik B AUCTAHLHOHHOM PEXUME.

2.13. Iloka3aTe/u JOCTYNHOCTH H KA4ecTBa MYHHUHNAJbHBIX YCIyT.

2.13.1. TToka3arenu A0CTYHOCTH U KAYeCTBa MYHHUIMIATEHBIX YCIIyT:

1) mocTynHOCTS HEpOPMaIHY O TOpsIKE TIPE/IOCTaBIICHUS MyHHIHIIAIBHOM yCITy-
v,

2) BO3MOXHOCTH IOJTyYeHH HHDOPMALIHI O XOJIe TIPEJOCTABIEHHS My HUIUTIATb-
HOM YCIIyI'H, B TOM YHCJI€E C HCTIONB30BAHHEM HH(OPMAIMOHHO-TEIEKOMMY HIKAIHOHHBIX
TEXHOIIOTHIA;

3) BO3MOXXHOCTH MOJNYYEHHUS MyHHULUNATHHO YCIIyTH B 3J€KTPOHHOM BHIIE C HC-
nons3oBanueM EINTY, PIITY;

4) BO3MOXKHOCTB IOJYYEHHS MyHHUIMNATBHOR yciyra B MOLT;

5) KOIMYECTBO B3aMMOAEHCTBHIA 3asBUTENS C MODKHOCTHEIMH JMUEMHU TIPH TIpe-
AOCTAB/ICHUM MYHUIIMIATBHON YCIYTH H HX IIPOJOIKHTETBHOCTD;

6) cobmomeHne cpokoB MpeIoCTaBIeH s MYHHIMIIATBHON YCIyTH;

7) NOCTOBEPHOCTH MPENOCTAaBIAEMON 3aSBUTENSIM MH(OpMAIH O TOpsAKe Tpe-
AOCTABICHHS MyHALIMTIATLHON YCIyTH, O XOJI€ NIPEIOCTABIEHHS MYHHLHIATLHOI yeny-
TH;

8) orcyrcTBHe 060CHOBAHHBIX Xkamod co CTOPOHBI 3asBHTENEH Ha perueHus
u (1) nedictus (Gesneiicteie) MBY Anmbckas IIBC, coTpynHMKOB Tpu mpeocTas-
JICHUA MYHUIUIIATEHON YCIyTH.

2.13.2. Tloka3aTenu JOCTYIIHOCTH M KayecTBa MYHHIHTATBHBIX YCIYT TIPH Tpe-
JIOCTaBJIEHUH B 3JIEKTPOHHOM BHJIE:
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1) BO3MOXHOCTP MOMyYeHus MHGOPMALHK 0 TIOPAZIKE M CPOKaX NMPEIOCTaBIECHHUS
yeayru ¢ ucnonszoBanuem EINTY, PITTY;

2) BO3MOXHOCTP 3aIIUCH Ha IPUEM B OPraH JUIf TOJAYHN 3arpoca 0 MpenocTaBie-
HUM MYHULMITATBHOM yeiyru nocpeacrsom EITY, PITY;

3) BO3MOXHOCTB (hOPMHPOBAHMS 3aMpOCa 3aBUTETEM Ha EITY, PIIT'Y;

4) BO3MOXHOCTE TIPHEMA U PETHCTPAIHA OPTAHOM 3aIpoca U UHBIX JOKYMEHTOB,
HEOOXO/MMBIX JUISl [IPEJOCTABIICHHS MYHUIMTIATBHOMN YCIIYTH, TIONAHHBIX MOCPEACTBOM
EIT'Y, PITT'Y;

5) BO3MOXHOCTH OILIATHl TOCYAAPCTBEHHOM MONLTHHEI 3a IIPEI0CTaBIICHHE MYHH-
LMNaTbHOM yeIyru ¢ ucnons3osanuem EITY, PITTY;

6) BO3MOXXHOCTH TIONYYCHHS Pe3yJIBTATa [PeLOCTABICHHS MYHUIHIATEHON yCiTy-
TH B Gopme TOKyMeHTa Ha GyMaKHOM HOCHTeNe WITH B dopme anexTpornoro noxkymenTa;

7) BO3MOXXHOCTb OLEHHTH JOCTYIIHOCTH M KAayecTBO MYHULUNATEHON YCIyrd Ha
ENTY, PIIT'Y;

8) BOBMOXHOCTh HaIpaBIIEHHs B JJIEKTPOHHOH dopme xano6s1 Ha pemrenus u
neticreust (Gesneticteue) MBY Ammpckas L[BC, IPENOCTABISIOWEH MyHHIUAIBHYIO
yeuyry, romkroctHoro muia MBY Aunmsekas IIBC B Xoze mpeocTasneHus YCIYTH.

2.14. HHble TpeGoBaHHS, B TOM YHC/IE YYHTHIBAIOUIHE BOSMOKHOCTS M oco-
GeHHOCTH NpPENOCTABICHHS MYHHUHNAILHOM yeayra B M®II u ocobennoctn mpe-
AOCTABIEHHSI MYyHHIHNAILHOH YCIYTH B 3/1eKTPOHHO# dopme.

2.14.1. TlpemocTaBienye MyHHIHIATEHON yeryru B ML ocymecTisercs B co-
OTBETCTBHH C COIAIIEHNEM O B3aHMONEHCTBHH, 3aKIIOYEHHEIM Mesxkay MBY ArmBckas
IIBC u M®LI, ¢ MOMeHTa BCTYIUICHUS B CHITY YKa3aHHOTO COTJIAlIEHHs.

2.14.2. IlpenocrasiieHne MyHHLHNATHHOMN YCIYTH TIpH HAIHYHH TEXHUYECKOH
BOSMOXHOCTH MOXET OCYIIECTBISTECS B AIEKTPOHHON hopme uepes « TuanEIit KabUHET
Ha PIITY wmu EIT'Y ¢ wenonszoranuenm SNEKTPOHHEIX LOKYMCHTOB, HOANMCAHHBIX
OIICKTPOHHOH IIONIMCHIO B COOTBETCTBHH C TPeGOBAHHAMH DeneparbHOro 3aKoHa
ot 06 anpens 2011 rona Ne 63-33 «06 9JIEKTPOHHOM ITOIITUCHY.

Ipy obparmenun 3a MOTydeHHeM MyHUIMIATEHOMN YCIIYTH, OKa3hIBaeMOH C IpH-
MEHEHHCM yCHIEHHOH KBaIN(QHUMPOBAHHOH SIEKTPOHHON MOJIHCH, HCIIONB3YIOTCS
CpeACTBa KPUITOrpapuaeckoit 3aImuTs! HHbOpMAIiyu Kpunrollpo, knacca 3ammrsr He
ke KC2.

2.14.3. TpeboBaHKs K 37MEKTPOHHBIM JIOKYMEHTaM M 3JE€KTpOHHBIM obpasaM 110-
KYMEHTOB, NPeJOCTaBISEMBIM Yepe3 «JIMuHbIH KabuueTy:

1) pasmep omHoro aiina, conepiarero OJIEKTPOHHEI JOKYMEHT MIJIM 3JIEKTPOH-
HBIA 06pa3s moKyMeHTa, He MODKeH mpeBbimats 10 M6. MaxkcumansHEI 065eM Beex
daiinos - 50 M6;

2) momycKaeTcs NpesoCTaBIATS daifisl crenyronmx $opmatos: txt, rtf, doc, docx,
pdf, xls, xIsx, jpg, tiff, gif, rar, zip. Ipenocrasnenue daiinos, nmeromwx GopmaTsl, ot-
JYHbIE OT YKa3aHHBIX, HE JOMYCKAeTCs,;

3) moxymentsi B popmare Adobe PDF 1omxus GbITh OTCKaHHPOBAHBI B YEPHO-
Genom 6o cepom BeTe, 0becIeIHBAIOMmEM COXpaHEHHE BCEX ayTEHTHYHbIX MPH3HAKOB
TOTMHHOCTH (Ka4ecTBO - He MeHee 200 Touek Ha AIO¥iM), 2 IMEHHO: TpadhuUecKOi MOA-
TTHCH JIUIa, TIeYaTH, yIJI0BOro WTaMma GaHka (eciy IpheMIeMo), a Takke PEKBH3UTOB
JIOKYMEHTa;
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4) KasK/IBIi OT/eNBHBINA JOKYMEHT JOJDKEH OBITh 3arpy’KeH B CHCTeMy II0JauH J0-
KyMEHTOB B BHJE OTHenbHOro (aiina. KomuuectBo (aiioB JOKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, mpejcraBisiembix yepes PIIIY u EII'Y, a HammeHoBaHHE
($aiiyioB JOJDKHO NMO3BOJIATH MAEHTHOUIMPOBATH JOKYMEHT U KOJMYECTBO CTPAHUIL B JI0-
KyMEHTE;

5) daitiabl He JOJDKHBI COJEPIKATh BUPYCOB U BPEJIOHOCHBIX IPOTPAMM.

2.14.4. JleiicTBus, CBSI3aHHBIE C IPOBEPKOH AEHCTBUTENBHOCTH YCHJIEHHOM KBa-
JIHQUIEPOBAHHON SIEKTPOHHOM MONIHICH 3asBUTEA, UCIIONB30BAHHON NPU OOpaleHuH
3a [0JlyYeHHEM I'OCYJapCTBEHHOH (MYHHIUIIATIBHOM) YCIIYTH, & TAKKE C YCTAHOBJIEHUEM
NepeYHs KIacCOB CPENCTB YAOCTOBEPAIONIMX LEHTPOB, KOTOPHIE JOIYCKAKOTCS IS UC-
NOJIF30BaHUs B LENAX 0OECHEeUeHus yKa3aHHOM NPOBEPKH M ONPENENSIOTCS Ha OCHOBa-
HUM YTBEpP)KIAeMOi (enepalbHbIM OPraHOM HCIIOJHUTEIBHOM BIACTH IO COrTIACOBAHMUIO
¢ epepanbHOil cinysxOoit GesomacnocTa Poccuiickoit denepaiuu mozenu yrpos 6eso-
nacHocTH MH(OpMauK B WHGOPMALMOHHON CHCTEME, MCIOB3YEMOH B LEIAX MpHeMa
obpalenuii 3a TPENOCTABICHHEM TAaKOH YCIYrH, OCYIIECTBISIOTCS B COOTBETCTBUU
¢ TocTaHoBJIeHUeM IIpaButeibeTBa Poccuiickoi ®enepanuu or 25 asrycra 2012 roaa
Ne 852 «O6 yrBepskaenus IIpaBHI HCIIONB30BaHKA YCHICHHOH KBalH(HIMPOBAHHOM
SJIEKTPOHHOM IOANKCH NpH OOpAlIeHHHU 3a IOMyYEHHEM TOCYAaPCTBEHHBIX U MyHHMIH-
NaIBHBIX YCIYT U O BHECEHHH M3MeHeHus B IIpaBuia pa3pabOTKy ¥ yTBEPHKIECHHS aIMHU-
HHMCTPaTHBHEIX PETJIAMEHTOB IIPEIOCTABIIEHHA OCY AAPCTBEHHBIX YCILyT».

Pasnen 3. Cocras, 0C/1€J0BATEILHOCTD H CPOKH BbINOJIHEHHS aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHS K NOPSIAKY HX BBINOJIHEHHS, B TOM YHC/Ie 0C00eHHOCTH
BBINOJTHEHHS] AfMHAHECTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI opme, a TaxKe
0cO0EHHOCTH BBINOIHEHHS AJMHHHCTPATHBHBIX NPOLEYD
B MHOrO(YHKIHOHAJbHBIX IIEHTPAX

3.1. WcuepnpiBaomiuii nepeyeHb aIMUHMCTPATHBHbIX IPOLEAYP.

3.1.1. IlpenocraBieHue MyHHLHMIAIBHOH YCIyTH BKIIOYAeT B cebs Cleayiomme
aJIMHHHCTPAaTUBHBIE IIPOLIEYPHI:

IIpu 1H4HOM 00paleHHH 3asIBUTEIs:

1. TlpueM u pErucTpanys 3asBUTENeH Ha OCHOBAHMM JOKYMEHTa, Y0CTOBEDSIO-
IIEro JMYHOCTD, JUIS JIMIL 10 14 jeT - Ha OCHOBaHMM NacnopTa (IOPYyYHUTEIbCTBA) UX PO-
JMTeNel WM MHBIX 3aKOHHBIX IIPENCTaBUTENEH.

2. O3zakomiieHue ¢ IIpaBunamMu OM30BaHUS BUOIMOTEKOH U APYTMMU aKTaMHu,
peraaMeHTUpYIOMUMHU OUOIMOTEYHY IO NeATENbHOCTD.

3. OopmiteHEe YUTATETHCKOrO (OPMYJIAPOB C JTHMIHON MOAMKCHIO 3aABUTENS, SIB-
JISFOLIETOCs JOTOBOPOM IIPHCOEJHHEHHU.

4, KoHCYyIbTaTHBHAS [IOMOIIb B TIOUCKE H BEIOOPE HCTOUHUKOB HH(MOPMaLIIH.

5. [IpexocTaBneHue JOCTyNa K MyHUIUNIATBEHOM yCIIyre.

Ilpu oOpauteHny 3asiBHTes 4epes ceTh «HTepHeT).

1. 3anonuenue obpanieHys (3anpoca) noaydaTess My HULMIAIbHOH yCIIyTH.

2. IpegocTaBieHue JOCTYNa K MyHHIMIIAIEHOM yCIyTe.

3.1.2. Brok-cxema IpeJoCcTaBlIeHUs MYHMIMIANGHOH yCIyrd NpuBeNeHa B IpH-
JIO)KEHUH K HaCTOSIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY.
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3.2. Ilpuem u perucTpauusi 3asiBJeHHs 0 NPEAOCTABJICHUH MYHUUMIAIbHOK
YCAYrH ¢ NPUIAraeMbIMH J0KYMEHTAMH.

3.2.1. OcHoBaHUEM JUIs Havasla aZiMUHHCTPATUBHOM MPOLENAYPhI ABISETCS IOCTY-
IUIEHHE 3asABJIEHHUS M JOKYMEHTOB, yCTAHOBJIEHHBIX MyHKTOM 2.6.1 nozxpaszena 2.6 pas-
Jiena 2 HaCTOSIIEro aJMUHUCTPATHBHOIO PErJIaMEeHTa.

3.2.2. B cocTaB agMHHHCTPATUBHOM NPOLEXYPHl BXOMAT CIEAYIOIME aMUHUCT-
paTUBHBIE NEHCTBUS:

3.2.2.1. Ilpuem u peructpauusi 3asBi€HHs C JOKYMCHTaMM, YCTaHOBJICHHBIMHU
nyskrom 2.6.1 noppasaena 2.6 pasjena 2 (najee - 3aABIEHHE) HACTOSALIETO aIMHHUCTDA-
THUBHOTO pErJIAMEHTA.

Cnoco0s! pueMa 3asBIeHHS:

JIugHO OT 3asiBUTENISI B JCHD NOZAUy 3asBJICHHs 3asBUTENIEM C pErucTpanuei 3a-
npoca.

Bpemst npuema 3asiBieHuit - B yachl paborst MBY Anumsckas LIBC.

B nporpamme perdoHabHOr0 MEXBEJIOMCTBEHHOIO 2JIEKTPOHHOIO B3aUMOJEHCT-
Bus (nanee PCMDB) 0T 3asBUTEI, HAPABUBINETO 3asBICHUE C HCIOIB30BAHUEM pe-
THOHAIBHOM rOCyZapCTBEHHON HH(GOpMAIMOHHOM cucTeMsl «llopTai rocyapCTBEHHBIX
U MyHHUUMDAIBHBIX yeuyT (pyHkumit) CaxamuHcKol o6iacTuy.

Bpems nprieMa 3asBICHUHN - TIOHENENbHUK-TIATHULA, ¢ 9.00 10 17.00 yacos.

TIpy HOCTYIUIEHMH 3aIIpOca Yepe3 HOYTY - PETHCTPalus B TEYEHHE OJHOTO pabo-
Yero JHs C MOMEHTA NOCTYIUIEHUS.

Bpewms npuiema 3asBIeHUH - IOHEAETBHUK-TATHHILA, ¢ 09.00 1o 17.00 yacos.

Ilpu mOCTYIUIEHHHM 3ampoca IO JJIEKTPOHHOM IOYTE 3alpoC pacleyarsBaeTcs
¥ PErUCTPHPYETCS B TEYEHHUE OJHOTO pab0dero JHA C MOMEHTA IOy ICHHUS.

Bpems npuema 3asBIeHIH - HOHeeNbHUK- naTHuULa, ¢ 09.00 10 17.00 gacos.

[lpy DOCTYIUIGHHM 3aIpoca 4Yepe3 O(HUIMATbHBIN CAHT 3alpoC PErHCTPHPYETCs
aBTOMATHYECKH.

Bpewms nprema 3asBieHuil - TOHeAeNbHUK- NaTHAna, ¢ 09.00 1o 17.00 yacos.

3.2.2.2. Tlpu JTMYHOM IIPHEME 3asBJICHUS CHIEUHAIMCT YAOCTOBEPSET JUYHOCTH
3asgBuTENs. B cilydae mojadM 3asBIEHHA C NOKYMEHTaMH IPENCTABUTENEM 3asBUTEIIA,
CHIEUAIKCT YOCTOBEPSET ero JIMYHOCTH M IIPOBEPAET ero INOTHOMOYHS.

3.2.3. JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MCIOJHEHUE aJMUHUACTPATUB-
HBIX JIeHCTBMI, BXOASIUMX B COCTaB aMUHHCTPATUBHON MPOLIEYPHI ABJIAIOTCS CIELHa-
JIACTHI IIEHTPa MH(GOPMAIMOHHBIX PECYPCOB.

3.2.4. KpurepyeM NPHHATHS PEUICHUS B paMKax HACTOALIEH aJMHUHUCTPATHBHON
IIPOLEAYPHI SBISETCS HANMYME 3asBICHUS U IPUIaraeMbIX K HeMy JIOKyMEHTOB.

3.2.5. Pe3ynsTaToM BEIIOJIHEHHS aJMUHUCTPATUBHON MPOLEIYPBI ABIACTCS [PH-
HATOE 3asBJIEHUE O NPEeJOCTABICHUM MYHHUIUIIAIBHON YCIYTH C NpHIaraeMbiMU JOKy-
MeHTaM# ¥ KH(GOPMHPOBAHUE 00 9TOM 3asBUTEIIA:

- [IpU JMYHOM OOpALeHHH - Nepeiayua 3as BUTENO [0/ POCIKCEH O [OTYYCHHH KO-
IIHH 3apoca CO MITaMIIOM O PErMCTPALMy HEMEUICHHO B MOMEHT OOpaiieHus, Ho He 60-
nee 15 MUHYT ¢ MOMEHTa 00palleHus 3aABUTEL;

- Tipy OOpAIIEHHH IO TIOYTEe — HAIpPaBJICHUE 3aABUTENIO II0YTOBOTO OTIPABICHHUS
C yBEJOMIICHHEM O BPYYEHHM KOIMM 3aIpoca CO LITaMIIOM O PErHCTpaliiH B TCYCHME
5 paboumx JHEH ¢ MOMEHTA OOpaIIeHH s 3asBUTEILS;

- 1IpH OOpALUEH H [0 3JIEKTPOHHOMN 10YTE — HANPABIEHHE 3asIBUTENO COOOIIEHH S
¢ yBEIOMJIEHHEM O TIOJyYeHHH 3apoca B TeueHne 5 paboumx Juei;



13

- NpH ofpaiiennn Ha opHIMATEHET caiit MBY Anusckas IBC sanpoc perucr-
PHpPYETCsl aBTOMATHYECKH;

- NP nonaue 3assnenus yepes «IlopTan rocyJapcTBEHHBIX M MyHHUMNATHHBIX
yenyr(dynxumii) Caxanuuckoi obnactuy B NEKTPOHHOI (opwme, 3asBHTENE HHDOPMH-
pyercst O npueme 3asieHns B «JInyHOM KaOWHeTe» aBTOMATHUECKH TIPOrPAMMHEIM
CPEICTBOM.

3.2.6. CriocoGom (uKcaunu pesysbTaTa BHINONHEHHS A/IMHHHCTPATHBHOIN TIpoLie-
AYPEI ABIAETCA MPHCBOCHHE 3afABJICHHIO PErHCTPALMOHHOrO HOMEpa, B TOM 9HC/Ie MpH
Nofiaue 3agBICHHSA B I1EKTPOHHOMH popme PCMDB.

3.3. Mopsigok ocymecrsaenus AAMHHHCTPATHBHBIX NPOUEAYD B 3/1€KTPOH-
HOH opme, B TOM umcie ¢ HCNMOAB3OBaHHeM denepanbnoii rocyrapersennoii un-
dopmaunonHoii cucrembr «Eaunpiii TOPTAJI rocy1apcTBeHHBIX H MYHHUHNAABHBIX
yeayr (pynkumii)» u personansHoii rocyapcTBeHHOH HHPOPMANHONHOH CHCTEMbI
«ITopTan rocyaapcrBeHHbIX M MYHHUHNATBABIX yeayr (pyuxumnii) Caxanunckoii
obaacTuy.

3.3.1. Tlopsnok 3anucu Ha mpuem B MBY Amnmpckas LIBC, npenocrasnsiomee
MYHHIIHTIATILHYIO YCIIYTY, JUIS TOAa4M 3anpoca nocpeactsom EITY u PITY.

B uensx npenocrasnenus myHHuMnassHoM YCIYTH OCYIIECTBIACTCS TIPHEM 3as-
BHTEJIEH 110 Npe/IBapUTEBHOM 3amUCH.

3amues Ha mpueM npoBomTes nocpeactsom EIMTY u PIITY.

3aMBHTENO NPENOCTABIACTCH BO3MOKHOCTH 3AITHCH B mobeie cBOGOMHBIE Ui
TPHEMA NIaTy 1 BpeMs B Tpe/iesiax ycTanoneHHoro 8 MBY Anmsckas I[BC, TIpeNoCTaB-
JIFIOMIEM MYHHIHMIIAIBHYIO YCIyTY, TpadHka npueMa 3asBHTeNCH,

MBY Amnmupckas 1IBC, npenocrasasiomee MYHHUHMTIATEHYIO YCIYTY, HE BlpaBe
TpeboBaTh OT 3aSBHTENS COBEPIUICHNS HHEIX ACHCTBHI, KPOME NPOXOXKICHHS MACHTHOH-
KalMH¥ ¥ ayTCHTH(UKAIHHE B COOTBETCTBHHU C HOPMAaTHBHBIMH ITPaBOBEIMH aktamu Poc-
cuticxoll Penepauny, yKasanus LCTH MpHEMa, a TaloKe [PEIOCTaBJICHNS CBEACHMI, He-
OOXOIMMBIX JUIsl pacyeTa UMTENLHOCTH BPEMEHHOTO HHTEpBaIa, KOTOPHIH HeobXommmo
3a0pPOHHUPOBATE JUTS NpHEMa.

3.3.2. llopanox popmuposanus 3anpoca 1ocpeACTBOM 3al0MHEHNS NEKTPOHHOMN
¢opmer 3anpoca ua EITY u PIMTY 6es HEOOXOMMOCTH ZONOMHHTENBHON 1T0JauN 3a-
Tnpoca B Kakoi-mubo uHoi popme.

PopMHpOBaHHE 3aNPoca 3aBHTENIEM OCYIIECTBIAETCS TOCPEJICTBOM 3allONHEHNS
3JIEKTPOHHOM opMme! 3anpoca Ha EINT'Y u PITTY 6e3 HeobxommocTy JIOTIOTHUTELHOM
li0fa4M 3anpoca B Kaxoii-m160 uHoi opwme.

Ha ENIT'Y u PITY pasmemarorcs o6pasisr 3anommenus 9NIEKTPOHHOMH (opms! 3a-
npoca.

Popmarno-noruyeckas nposepka cHOPMHPOBAHHOrO 3aMpoca OCyIecTBaAseTCs
ABTOMATHYECKH I10C/Ie 3aN0HEHHS 3aABUTENEM KaKIOro U3 monei 9NEKTPOHHOMN HopMEI
3anpoca. Ilpn BHIABICHHH HEKOPPEKTHO 3aMOIHEHHOrO MO JNCKTPOHHOM (HopMEI 3a-
pOca 3aABUTENh YBEAOMIISETCA O XapaKTepe BHISBICHHOM OMMOKH M TIOPAJIKE ee ycTpa-
HEHHA MOCPEACTBOM HH(OPMALHOHHOTO COOGMICHNS HEMOCPEACTBEHHO B JIEKTPOHHOI
(hopme 3anpoca.

Ipu popmupoBanmu 3anpoca 3asBHTeMO OGeCTIeYHBaCTCS:

a) BO3MOYXHOCTh KOMMPOBAHMSA H COXPAHEHHS 3anpoca ¥ HHBIX JOKYMEHTOB.

6) BO3MOJKHOCTH neyaTH Ha GyMaxHOM HOCHTENE KoMK INMEKTPOHHO# HopMEI 3a-
npoca;
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B) COXpaHGHHE DaHEe BBEACHHHIX B NIEKTPOHHYIO (OpMy 3ampoca 3HaueHwit
B 11000/ MOMEHT 110 JKENAHMIO NOB30BATENS, B TOM YHC/e TNPH BO3HHKHOBEHHHA OMMO0K
BBOAA ¥ BO3BpATE JUIA MOBTOPHOIO BBOAA 3HAYEHHI B S/IEKTPOHHYIO topmy 3ampoca;

r) 3aNONHERRE nonelt 1eKTPOHHOI (opmst 3anpoca 10 Havana BBOaa cBeneHHi
SaABHTE/IEM C WCTIONB30BAHHEM CBEJCHHH, DasMELIEHHBIX B (enepansHoii cHcTeme
«Exunas chctema muenTHdMKamMM 1 ayTeHTHUKAUMK B HHDpPACTPYKTYpe, obecreqn-
BAIOLIEH MHPOPMALIMOHHO-TEXHONOrHYECKOe B3aHMONeHCTRIE MHPOPMAIHOHHEIX CHC-
TEM, HCTIOMB3YEMBIX JUIA NPEAOCTABICHHS TOCY1APCTBEHHEIX M MYHHUHNATBHBIX YCIYT B
SJIEKTPOHHOM (hopme» (nanee - emMHas cucTema HICHTHOHUKAUMH ¥ ayTeHTHDHKALMH), 1
CBEACHHH, ony6imkoBannsix Ha EITY u PITY, » YAaCTH, Kacalomeics CBeleHuit, ot-
CYTCTBYIOUMX B EIMHOMN CHCTEME HICHTHHKALMY H ayTeHTHOUKALHH;

1) BO3MOJKHOCTS BEPHYTHCA Ha JIOOO0H M3 3Tanos 3aIOTHEHNS NEKTPOHHOI dop-
MBI 3anpoca 6e3 norepy panee BBEICHHOI uHbopmarmn;

€) BO3MOXKHOCTb J0CTYNa 3asBuTens Ha EITY u PII'Y x panee momammsv mv
3ampocaM B TEYCHHE HE MEHEE OJHOTO roja, a TAKKE YaCTHYHO chopMHpPOBaHHEIX 3a-
TPOCOB - B TEYEHHE HE MEHEe TPEX MECAIEB.

3.3.3. lopazox npuema u pernctpauun MBY Anusckas IIBC, npenocrapasiomenm
MYHHUHNATBHYIO yCAYTY, 3aNpoca H HHBIX JOKYMEHTOB, HEOGXOMHMBIX JUls NpeIocTas-
JICHHA MYHHIHITAIBHON YCITyTH.

MBY Anusckas 1{BC, npenocrasnsiomee MYHHIHIAIBHYIO yCIyry, obecneynsa-
€T MPHEM JIOKYMEHTOB, HEOOXOMMBIX JUIA NPEAOCTABICHHA MyHHIHIIATHHO yenyru

Tlpu nosyuennn 3anpoca B IMeKTPOHHOI (opMe B aBTOMATHHECKOM pekHMe
OCYWECTBIACTCH POPMATHO-JIOTHYECKHH KOHTPO/S 3ampoca, NIPOBEPAETCA HATHYHE OC-
HOBaHMH JUIA OTKa3a B NPHEME 3aNpoca, YKa3aHHEIX B 2/IMHHHCTPATHBHOM perjlaMeHTe,
8 TAKOKE OCYINECTRIAIOTCS CIAEAYIOUIHE 1eHCTBHS:

1) npu HamasAn xoTs 681 oxHOro Ha YRE3QMNHIX OCHOBAHAN AOKHOCIHOE JIHIIO,
OTBETCTBEHHOE 32 NPE/IOCTAB/ICHHE MyHHIIMNANBHON YCIyrH, B CPOK, HE MpeBhIIAIONIHIi
CPOK NPEOCTABICHHA MYHHITATIATBHOM YCIYTH, NOATOTABIMBAET ITUCHMO O HEBO3MOXK-
HOCTH NPEJOCTaBICHHS MYHHIIATIATBHON YCIyTH.

2) NpH OTCYTCTBHH yKa3aHHBIX OCHOBAHHII 3a5BHTENIO coobmaerTcs IpHCBOECHHBIN
3aNpocy B JMEKTPOHHOMH (opMe YHHKATEHEIN HOMep, 10 KOTOpOMY B COOTBETCTBYIOIIEM
paszienie EIIT'Y u PIIT'Y 3assuremo Gyaer Npe/ICTaBlieHa HHYOPMALMS O XOJIe BEIIOIHE-
HHS YKa3aHHOT'O 3arpoca.

Tlprem 1 perucTpaums 3anpoca OCyIMECTBNSETC MOIKHOCTHEIM JHIIOM CTPYK-
TYPHOTO TIONIPA3ACICHHUA, OTBETCTBEHHOIO 3a IIPHEM 3asBEHHS,

[Tocnte pernctpamum sanpoc HAMNpAaBIIACTCA B CTPYKTYPHOE MOApa3e e He, OTBET-
CTBEHHOE 3a NPEOCTABIEHHE MY HHIHNATLHOH yCIyTH.

ITocte MpuHATHS 3anMpoca 3asBATENS MOMKHOCTHEIM JTHLOM, YIIOJTHOMOYEHHEIM Ha
NPE/IOCTABNICHHE MYHHIMIIATLHOMN YCTYTH, CTaTyC 3anpoca 3asBuTens B «JIHaHOM Kabu-
Herey Ha EIITY u PIIT'Y o6HoBseTcs 10 cTaTyca «OPHHATON.

3.3.4. Omiata rocymapcTBeHHON MONLIHEE 3a NPeOCTaBICHHE MYHHIMIAIBHBIX
YOIYr W yIUIATA WHBIX TUIATEKeH, B3UMAEMBIX B COOTBETCTBHH C 3aKOHONATETHCTBOM
Poccuiickoii ®eaepaunn.

l'ocynapcreennas nomnuna 3a npenocrasnenne MYHHLHIATEHONW YCIYTH He B3H-
MaeTcs.
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3.3.5. [Tonyyenue pe3yipTrara NpeJoCTaBIEHUs MyHULUITATBHON YCIIYTH.

3asgBUTENb BIIPABE MOJYYUTh PE3YJIbTAT NPEJOCTaBICHUS My HULIMIIATBHOM YCIyTH
B opMe 3IEKTPOHHOr0 NOKyMEHTAa MIM NOKyMEHTa Ha OyMa)KHOM HOCHTENE B TEYECHHE
CpoKa JIeHCTBYS pe3ybTaTa PEA0CTaBIeHUs] MyHHLMIAIBHON yCIyTH.

3.3.6. IToimyyeHue CBEAEHUH O XO/e BHIIOIHEHHS 3apoca O NPEeJOCTaBICHUN My-
HULHIIAJIBHOM YCITyIH.

3asBUTEIb IMEET BO3MOJKHOCTD MOJIy4EHH HHPOPMAIMK O XOJ€ IPEA0CTaBIEHHSA
MYHULUIANBHON YCIyTH.

Wndopmanus 0 XO0A€ NPENOCTaBIEHHS MyHMIHMIIAIBHOH YCIYTH HAlpaBiseTcs
3a4BUTEIIO0 OPraHaMK B CPOK, HE IIPEBBIIAIOIIHI OTHOro pabodero MHs Iocje 3aBeplie-
HHs BBIIOJHEHUS COOTBETCTBYIONIEIO JAEHMCTBMSA, Ha aJpec SJIEKTPOHHOM IOYTHl WJIH
¢ ucnons3oBanueM cpencts EIIIY u PITT'Y no BeIGOpy 3adBUTENS.

Ilpu npefoCTaBICHAN MyHUIMIIAIBHOM YCIyTHd B 5JIEKTPOHHOM (hOpMe 3a9BUTEIIO
HaIpaBJAeTCs:

a) yBEIOMJICHHE O 3alMCH Ha NPYEM B OPTaH MM MHOrOQYHKIMOHANBHEINA IIEHTP
(omuChIBAETCA B Cilyyae HEOOXOAUMOCTH AONONHUTENBHO);

6) yBeOMIIEHHE O IIPHEME M PETHCTpalliH 3aIIpoca ¥ HHBIX IOKYMEHTOB, HE00X0-
JIAMBIX JUIS IPEIOCTaBIICHUS My HULIMIIATBEHOM yCIIyTH;

B) yBEJOMJICHHE O Hayale IPOLEyphl IPETOCTaBIEH S My HUIMIIATEHON YCIIyTH;

I) yBEIOMIICHHE 00 OKOHYaHHHM NPEOCTABICHHA MYHHIMIIAIBHON yCIyry Ju60
MOTHUBMpPOBAHHOM OTKa3e B IPHEME 3alpoca ¥ HHBIX JOKYMEHTOB, HEOOXOMMMBIX IJif
NIPEOCTaBICHUS My HUILMITAIBHOM yCIIyTH;

) yBemomieHHe O (akre MmogydeHus HHGOpMaLKHM, IOATBEPIKIAIONIEH omary
MYHHLUNAIBHON YCIIyTH;

€) YBEJOMIIEHHE O pe3yibTaTaX PacCMOTPEHMs HOKYMEHTOB, HEOOXOMUMBIX UL
IPEOCTaBICHUS MYHHUIUIATLHON YCIyTH;

%) YBEIOMIICHHUE O BO3MOXKHOCTH ITOTY4HTh PE3YIBTaT NPEJOCTABICHMI MyHHUIIH-
HaJBHOM yCIIyrd 1100 MOTHBHPOBAHHBIA OTKA3 B IIPEJOCTABICHHU MYyHMIMIIAIBHOMH YC-
JyTH;

3) yBEJOMJIEHHE O MOTUBHPOBaHHOM OTKa3€ B IPEJOCTABICHHH MYHUIUIAILHON
YCIYTH.

3.3.7. OcyiecTBiIeHHE OLEHKM KayecTBAa NPENOCTABIEHHs MYHHUIUMNAILHON yC-
JyTH.

3agBuTeNsIM OOECIIEYUBACTCS BO3MOMKHOCTH OLEHMTH JOCTYIHOCTh M KadecTBO
MYHHMLMIAIBHOM ycIayru ¢ ucnons3oBanueM PIITY npu ycaoBuy BO3MOXKHOCTH IPEIOC-
TaBJeHHs MyHALUIATEHON YCIyrH B SJEKTPOHHOM popMme.

3.4. OcoGeHHOCTH MpeAOCTABIECHHS! MYHHIHNAIbHOH yCIyrH B MHOTO(YHK-
HHOHAJBHBIX HEHTPaX.

3.4.1. TlopsAmOK aAMMHMCTPATUBHBIX NEHCTBUH B Cllyyae NpPEIOCTaBJICHUS MYHHU-
LUIanbHOM yeayrd B MOII:

1) Pasmemenue uHboOpMaLy 0 MOPsAIKE NPETOCTaBICH)] My HULMITATLHON yCIIy-
ru B nomemenuu ML,

Pasmemenne HHGOPMALMH O NOPAJAKE NPEJOCTaBIECHHA MYHMIMUITAILHOH yCIyru
B M®I] ocywecTBIseTcs ¢ HCIONB30BaHHEM JOCTYIHBIX CPEACTB HH(POPMUPOBAHUS 3as-
puTeneil (MHGOPMALOHHBIE CTEHIBI, IPOKAaT BHAEOPOJIMKOB, OOECIeYeHHe JIOCTyIa
K HH(POPMAIIHOHHO-TEJIEKOMMY HUKALIHOHHOM ceTu «MIHTEpHET»).

2) IlpueM OT 3asBUTES 3alIpOCa U MHBIX JOKYMEHTOB, HEOOXONMMEIX VISl IIpe-
IOCTaBIECHUS MyHHULIMITANBHON YCIIyTH.
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B M®IL] 3a npenocraBieHUeM MyHUUMIIAIBLHON YCIYId 3asBUTENb 0OpaInaeTcs
JIMYHO, Yepe3 3aKOHHOTO MPEeICTABUTENS! HUIK JOBEPEHHOE JIULIO.

AJIMMHHCTPaTHBHOE JEHCTBHE MO IPUEMY OT 3asgBUTEIS 3arpoca M MHBIX JOKY-
MEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHMS MyHHUIMIIATBHON yCIIyrH, BKIIOYaeT B ce0sl:

YCTaHOBJICHUE JIMYHOCTH 3asBUTENs (3AKOHHOTO NPEJCTABUTENS MIIM JJOBEPEHHOTO
JIMl@ 3a4BUTENS), & TAK)Ke NMPOBEPKY MAOKYMEHTa, HOATBEPIKJAIOIEro IOJTHOMOYHUS 3a-
KOHHOTO MPEACTABUTENS WK JOBEPEHHOTO JIKLA (B Ciiydae 0OpaIleHus 3aKOHHOTO Mpel-
CTaBUTENS WK JOBEPEHHOTO JINLA);

MPOBEPKY KOMIUIEKTHOCTH IPECTABIEHHEIX JOKYMEHTOB (P HAIHYHH);

PEruCTpaluio 3asBICHUS B aBTOMATU3MPOBAHHOM HMH(OPMALIMOHHOM CHCTEME
MoLL;

BpPY4YECHHE PACTIHCKH O NOJy4EHUM 3asBICHHUS U JOKYMEHTOB (IIPU HATUYUH).

3) Ilepenaua noxymentoB u3 M®I] B MBY Anusckas LIBC.

Iepenaya moxymentoB us M®PI] B MBY Amnmsckas LIBC ocymecTsisercs mo-
CPEZICTBOM HX JIOCTaBKU Ha OyMaXkHOM HocHTene KypsepoM M®I] u/umy B 31eKTpOHHOM
BHJE, JIMOO [10YTOBBIM OTIPABICHUEM.

4) HampaBneHue pe3ynbTaTa NpPEAOCTaBIeHUs MyHHIMIAIBHOH yciayrn B M®IL]
(yxa3sIBaeTcs, eCliy BO3MOXKHOCTh BBIJJa4u pesyJbTaTa ycayru yepes MOI] npexycmor-
peHa HOpMAaTUBHBIMHU IIPABOBBIMHU aKTaMH).

Jomxaoctaoe nuno MBY Anusckas I{BC, oTBeTcTBEHHOE 3a BBIAYy JOKYMEH-
TOB, obecnieyrBaeT HarpasieHue B MPL] pesynsrata MyHUIMIAIBHON yCIyTH HE O3~
Hee OJHOro pabo4ero MHs, IPEAIIECTBYIOMEro NHIO MCTEYCHHs CPOKa ee IpeoCTaBie-
HUSI, TIOCPEICTBOM IIepefauyl JOKyMEHTa Ha OyMakKHOM HocuTene Kypbepy M®II w/mnmu
B 9JIEKTPOHHOM BHJI€, JTUOO IOYTOBBIM OTIIPABICHHEM.

5) Belgaua pesynabTaToB MYHMUMIIATEHON yCIyrd (YKa3hIBaeTCs, €CIM BO3MOXK-
HOCTH BBIJ[a4M pesylibTara ycuyru depes M®I] npexycMoTpeHa HOPMATUBHBIME [IPaBO-
BEIMM aKTaMHu).

Croenumamict M®L] BHOCHT MH(DOPMALMIO O NOCTYIUICHMM pe3yJbTaTa MyHHIH-
[AIBHOM YCIyrd B aBTOMATU3MPOBAHHYIO HH(OPMaIMOHHyI0 cucteMy M®II u uabOp-
MHPYET 3asBHTENSA O BO3MOXKHOCTHU HOJIYyYEHHUS pe3yIbTaTa MyHHLMIIAIBHON YCIIyTH.

Crenupanuct M®I] BrinaeT pesynbsraT OKa3aHHsd MyHUIUIAIbHON YCIIyrd 3asBu-
Te0 B MOMEHT oOparinenus 3assuresss B MOIL] 3a ero nomydeHuem.

3.4.2. OcobeHHOCTH BBIIIOMHEHUS YKa3aHHBIX aJIMHHUCTPaTUBHBIX IEWCTBHH yC-
TAHAB/IMBAIOTCS COTJIALICHHEM O B3aMMOJCHCTBUHM, 3aKIOUeHHBIM Mexxy MbBY Anus-
ckast IIBC u MOII.

Paszpen 4. @opMbl KOHTPOJISI HCIIOJHEHHSI AIMHHHCTPATHBHOIO PerjiaMeHTa

4.1. Iopsiaok ocymiecTBJIEHHs] KOHTPOJs co0/II0AeHHs] H HCIOJHEHHsl OTBET-
CTBEHHBLIMH J0JKHOCTHBIMH JIHUAMH IOJIO0KEHHH aAMHHHCTPATHBHOIO perjamMeH-
Ta M MHBIX HOPMATHBHBIX NpPABOBBIX AKTOB, YCTAHABJIHBAKIIHUX TpeGOBAHHSA
K OPeJoCTABJIEHHIO MYHHIHNAAbHOM YCJIYIH, 2 TAKKe IPHHATHS HMH peLIeHHH.

Texymuii KOHTPOIb COOMIOAEHHA M MCTIONHEHHA JOUKHOCTHBIMM JIMLIAMHU II0JI0-
JKEHMM HACTOAIEro aJMHUHUCTPATHBHOIO PErJaMeHTa U MHBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHMS K IIPEJOCTAaBICHMIO MYHMUMIAIBHOH YCIyIH,
ocywectisercs pykosoaurenem MBY Anusckas LIBC.






